
 

URGENT FAX COVER SHEET 

To: 
Recipient's Name: 

 
Recipient's Company: 

 
Recipient's Fax Number: 

 
Recipient's Phone Number: 

 

Message: 

Sender Name: 
Sender Company: 
Sender Fax Number: 
Sender Phone Number: 

From: 

Current Date: 

;: Current Time: 

;: 

If you do not receive all pages or have any issues with this transmission, please call  

Sender Phone Number: immediately. 

 

Number of pages including cover sheet. Total Pages: 
Subject: 
URGENT - Brief Subject Line: 

*** URGENT - IMMEDIATE ATTENTION REQUIRED *** 

 

This fax contains time-sensitive information that requires immediate attention. Please process as soon as possible. 
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